	CONTRACT LABOUR SOLUTIONS
Apex Office Space, 1 Water Vole Way, Doncaster, DN4 5JP
Tel: 01302 244 486  |  Timesheets: timesheets@cls.ltd
	TIMESHEET
Submit by 12:00pm Monday  |  timesheets@cls.ltd



	Worker Name
	
	Week Ending (Sunday)
	

	

	Client / Employer
	
	Client Order / Ref No.
	

	

	Site Address
	
	Job Title / Trade
	



	Day
	Time In
	Time Out
	Break (mins)
	Total Hours
	Notes / Site

	Monday
	
	
	
	
	

	Tuesday
	
	
	
	
	

	Wednesday
	
	
	
	
	

	Thursday
	
	
	
	
	

	Friday
	
	
	
	
	

	Saturday
	
	
	
	
	

	Sunday
	
	
	
	
	

	TOTAL HOURS FOR WEEK (excluding all breaks)
	



	Bonus / Additional Hours
	



	CERTIFICATION: It is hereby certified that the hours shown above are correct and exclude all main breaks. Hours will be charged in accordance with Contract Labour Solutions Ltd’s terms and conditions of business.



	Client Signature
	
	Print Name
	
	Position / Job Title

	
	
	
	
	



	Date Signed
	
	



	TIMESHEET DISTRIBUTION: 1 – Client   |   2 – Contract Labour Solutions Ltd   |   3 – Operative
ACCEPTANCE BY CONDUCT: By requesting, interviewing, or engaging any worker supplied by the employment business, or by passing information about a worker to any third party following an introduction, the hirer is deemed to have read and accepted these terms in their entirety, whether or not a signed copy has been returned.
TERMS: Whenever a person is introduced to a Client on a temporary basis and carries out work for that Client within two months of finishing their temporary assignment, a placement fee is payable to Contract Labour Solutions Ltd equal to 20% of the annual salary for permanent appointments and 20% of annual earnings based on a 40-hour week for temporary appointments. No guarantee is given in any respect of workmanship or suitability. By signing this timesheet you confirm that you agree to our Terms and Conditions of supply. Further details: accounts@cls.ltd



